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How to Set up an Automatic or Scheduled Payment 
 

1. Sign in with your existing account or you can register a new one by clicking on the “Register” 
button as shown below. 

 

 

 

 

2. On successful sign in, you will be redirected to the donation page where will enter the amount 
and other details. Click “Donate” to continue. 
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3. You will be redirected to our payment processor’s website. Click on “Auto Pay” to continue 
setting up an automatic payment. 
 

 

 

4. If already have an automatic payment set up, you will see it listed here. If not, click on “Add 
Schedule” to continue. 

 

 



3 
 

5. Follow the on-screen instructions and click “Create Auto Pay’ to complete the process. 
 

 

 

6. Congratulations. You’ve successfully set up an automatic payment. 
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