U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION
Washington, D.C. 20507

MAY 2 2016

Office of the Chief Financial Officer

Fort Worth Human Relations Commission
Attn: FEPA Director

1000 Throckmorton St.

Fort Worth, Texas 76102

RE: Contract No. EEC45016C 0080
Dear FEPA Director:

Enclosed is a copy of the Standard Form (SF) 26 of the entire contract and all attachments.

In order to expedite the execution of this contract, please return two (2) signed copies of the
SF 26, Page 1, only within ten (10) days from receipt of this letter to the following address:

Equal Employment Opportunity Commission
Acquisition Services Division

131 M Street, N.E., 4" Floor

Washington, D.C. 20507

Attn: Caroline Fowler, Contracting Officer

It is essential that you adhere to the timely submission of the fully executed copies of the signed
SF 26. Any request for extension should be made via telephone or in writing. Facsimile
requests are acceptable. Our [acsimile telephone number is (202) 663-4178.

The single contract document with all attachments is for your records.

Upon execution by the Government, one (1) fully executed copy of the contract will be returned
to you for your file.

Il you have any questions. please calt me on (202) 663-4219.

Sincerely,

Caroline Fowler
Contracting Officer
Acquisition Services Division

Enclosure(s)
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Listing of Incorporated Purchase Requisitions

Incorporated Purchase Requisition Numbers:

FP160043

Section B - Supplies or Services and Prices/Costs

ltem Number | Base ltem Supplies/Services Quantity Unit
Number
0001 TITLE Vil, ADEA, ADA, AND GINA 104 EA
CHARGE RESOLUTIONS: |

Contract Type:Firm Fixed Price

Unit Price $700.00
Extended Price $70,700.00

Description:

Processing and Resolving, Title VII, ADEA, ADA and GINA Charges. Each Charge must have been filed
since October 1, 2011, {or since October 1, 2010, for each charge where a determination of reasonable
cause is issued and the charge is processed through hearings and/or litigation} and resolved in accordance
with a charge resolution plan if applicable.

Purchase Requisitions FP160043
Funded Amount $70,700.00
ltem Number | Base Item Supplies/Services Quantity Unit
Number
0002 TITLE VII, ADEA, ADA, AND GINA 55 EA
INTAKE SERVICES: Provide Intake
Services for charges, with affidavits,
filed during the period October 1,
2015 to September 30, 2016 ata
price of $50 per charge.
Contract Type:Firm Fixed Price
Unit Price $50.00
Extended Price $2,750.00
Description:
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Purchase Requisitions FP160043
Funded Amount $2,750.00
lterm Number | Base ltem Supplies/Services Quantity Unit
Number
(ilik] | FY 2016 EEOC/FEPA TRAINING: 1 EA
Training to facilitate successful
completion of contract, including
| EEOC-Sponsored Annual Training.
Contract Type:Firm Fixed Price
Unit Price $1,300.00
Extended Price $1,300.00
Description:
Purchase Requisitions FP160043
Funded Amount $1,300.00
ltem Number | Base ltem Supplies/Services Quantity | Unit F‘I
Number |
0004 FY 2016 FEPA ENGAGEMENT 1 T EA |
FUNDING: Submission of an |
acceptable written proposal detailing !
a joint EEOC/FEPA enforcement, i
outreach, or training activity in '
support of a Strategic Enforcement |
Plan or District Complement plan |
prior to 9/30/2016 |
Contract Type:Firm Fixed Price
Unit Price $1,000.00
Extended Price $1,000.00

Description:
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[ Purchase Requisitions ) FP160043
Funded Amount $1,000.00
ltem Base ltem Supplies/Services
Number Number
0005 OPTION YEAR 1 - TITLE VII, ADEA, ADA, AND GINA
CHARGE RESQLUTIONS:

Description:

Processing and Resalving, Title VI, ADEA, ADA and GINA Charges. Each Charge must have been filed since
October 1, 2012, {or since October 1, 2011, for each charge where a determination of reasonable cause is
issued and the charge is processed through hearings and/or litigation) and resolved in accordance with a
charge resolution plan if applicable.

Purchase Requisitions

item Base ltem Supplies/Services
Number Number e
0006 OPTION YEAR 1 - TITLE VIi, ADEA, ADA, AND GINA

INTAKE SERVICES: Provide Intake Services for
charges, with affidavits, filed during the period October
1, 2016 to September 30, 2017 at a price of $50 per

charge.
| Description:
Purchase Requisitions
 ltem Base ltem Supplies/Services S

Number

Number
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o007

| FY 2017 EEOC/FEPA TRAINING: Training fo facilitate
| successful completion of contract, including EEOC-
' Sponsored Annual Training

]

l
|

| Description:

Purchase Requisilions

ltem Base [tem Supplies/Services
Number Number
ooos OPTION YEAR 2 - TITLE VII, ADEA, ADA, AND GINA
CHARGE RESOLUTIONS:
Description:

Processing and Resolving, Title VII, ADEA, ADA and GINA Charges. Each Charge must have been filed since
October 1, 2013, (or since October 1, 2012, for each charge where a determination of reasonable cause is
issued and the charge is processed through hearings and/or litigation) and resolved in accordance with a
charge resolution plan if applicable.

Purchase Requisitions

ltem Base ltem Supplies/Services
Number Number
0009 OPTION YEAR 2 - TITLE VII, ADEA, ADA, AND GINA
INTAKE SERVICES: Provide Intake Services for
charges, with affidavits, filed during the period October
1, 2017 to September 30, 2018 at a price of $50 per
charge.
| Description:

Purchase Requisitions
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ltem Base ltlem f Supplies/Services 3
Number Number o e
0010 OPTION YEAR 2 - FY 2018 EEOC/FEPA TRAINING:
Training to facilitate successful completion of contract,
including EEQC- Sponsored Annual Training
{ Description:
Purchase Requisitions
i

Clauses incorporated by reference

None

Clauses incorporated by full text

None

Section C - Description/Specifications/Work Statement

Clauses incorporated by reference

None

Clauses incorporated by full text

. Background

A.  The Equal Employment Opportunity Commission (EEOC) is authorized by statute to use the services of State and
Local Fair Employment Practices Agencies (FEPAs) to assist it in meeting its statutory mandate to enforce Title VIl of the Civil
Rights Act of 1964, as amended (Title VII); the Age Discrimination in Employment Act (ADEA) of 1967, as amended; the
Americans with Disabilities Act (ADA) of 1990, as amended; and, the Genetic Informaticn Nondiscrimination Act {GINA) of
2008, The EEOC also recognizes the need to ensure the employment rights of individuals granted by Federal, State, and
Local anti-discrimination laws.

B. As part of the Congressional mandate, the EEOC is required to establish an integrated system for a more
expedilious resolution of employment discrimination charges. The EEQC has entered into a partnership with the FEPA,
herein referred to as the Contractor, for continuous development and enhancement of this system

. Scope of Work

A.  The Contractor agrees to work with the EEOC in the maintenance and enhancement of a national, integrated
employment discrimination law enforcement and charge resolution system by accomplishing various objectives that include,
but are not limited to, the following:

1. Implementation by the Contractor of procedures that provide for professional intake of all charges the FEPA
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initially receives, prompt notification to respondents, resclution of charges on a current basis, determinations supported by
evidence, and resolutions with remedies,

2. The training of Contractor personnel in charge processing procedures compatible with those of the EEOC, on
an as needed basis,

3. Use by the Contractor of an employment discrimination charge form that, within statutory limitations, is
acceptable to the EEQOC and the Contractor;

4. Use by the Contractor of processing terminology {such as common language pertaining to types of
resolutions) that is the same as or compatible with that used by the EEOC;

5. The development and maintenance of a system to ensure that the EEOC and the Contractor maintain
compatible procedural and substantive standards;

6  The identification by the Contractor and the EEQOC of legislative changes that may be appropriate for the
establishment of integrated and efficient charge processing systems; and

7. Use of an effective case management system, and as applicable, adherence to a Charge Resolution Flan
that

a enhances quality and efficiency in the Contractor's charge resolution systems;

b. establishes annual charge resolution objectives and provides mechanisms for fixing accountability and
measuring progress toward those objectives;

c. develops procedures and processes designed to reduce inventories of dual-filed charges that will
ensure maintenance of a charge inventory of less than 365 days; and

d.  ensures that quality standards are met and are commensurate with the EEOC's policies and statutory
responsibilities.

B. When an agreement on the above requirements is reached between the Contractor and the EEQC, they must be
included as part of the executed Worksharing Agreement. The effeclive date of the Worksharing Agreement will run
concurrently with the effective date of this contract. Upon execution, the Worksharing Agreement dated Nov 12, 2015, is
incorperated by reference into this contract.

€. The Contractor and EEQC, as a condition to the maintenance of this contract, shalt approve the Worksharing
Agreement. Once the Contractor or the EEOC has been designated to process the charge, only the designated parly will
process the charge. The other party shall refrain from processing the charge pending completion by the initial processor to
preclude duplication of effort.

D.  The Contractor shali:

1. Implement in parinership with the EEQC, a system that permits each party to perform various functions on
behalf of the other, for example, accepting charges for each other, within the statutory limitations, and

2 Commil itself to maintenance of effert. Should the Contracior or the governmental bedy that provides its funds
{a) reduce the Contractor's resources in anticipation of or as a result of the EEOC contract funds, (b} place restrictions on the
use of its funds, or (c) revise the Contractor's operating procedures or regulations that impact on its ability to perform under its
contract, the EEOC may consider it to be a material breach of this contract and may, among other things, reduce its funding of
this contract or require the return of all ar a portion of the funds provided by the EEOC under this contract

E. |t is understood and expressly agreed to by both parties to this contract that all provisions of the EECC's
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Contracting Principles for State and Local FEPA for Fiscal Year 2016 are incorporated in their entirety into this contract,
1. Statement of Work

Processing of Charges - Title Vil Charges, and/or ADEA Charges (if applicable), ADA Charges and/or GINA Charges (if
applicable)

A The Contractor shall submit charges to the EEOC for contract credit including, but not limited to, no cause findings,
successful setllements, successful conciliations. administrative resolutions, final orders issued following and pursuant to
administrative hearings and litigation. The EEOC shall not award any contract credit for resolutions by the Contractor based
on no jurisdiction (except in cases where an investigation is actually required to determine jurisdiction) or reselutions based on
the charging party's failure to establish a bona fide charge

B All charges submitted for credit under this contract shall be completed by the Contractor between October 1, 2015
and September 30, 2016 as follows:

1. All charges will be evalvated and determinations made in accordance wilh the theories of discrimination in
employment as developed under Title VII, the ADEA, ADA and the GINA, as appropriate.

2. Investigation and resolution of individual charges pursuant to this contract shall be conducted in a manner
designed to effectuate relief for the charging party and shall be carried out as expeditiously as possible

3. All final actions, litigation, and intake services for which payment is requesled under this coniract will be
pracessed and awarded contract credit in compliance with the State and Local Handbook, the ADA Technical Assistance
Manual for ADA charges, and the Worksharing Agreement.

4. Contract credit submissions will include final dispositions of charges (i e. final actions). When administrative
appeal rights exist, the final disposition of a charge occurs only after the time for appeal has expired or the appeal has been
processed to completion. In cases where the administrative appeal has been processed, the date of the notice of the final
result of the appeal is the operative date This applias in all cases where an administrative appeal is provided, whether the
case is administratively resolved, dismissed, decided, or when no cause is found, The fifieen-day pericd during which a
Subslantial Weight Review may be requesled and/or the period during which a Substantial Weight Review is conducted is not
considered for the purposes of computing the operative date of the final disposition of a charge.

5. Contract credit submissions that are not final dispositions will include

a. Charges to be litigaled by the Contractor where the EEQC receives copies of the complaints bearing
confirmation of the filing dates with the Court, or other appropriate officiat confirmation of the filing dates of the complaints;

b. Certain types of charges that must be transferred to the EEOC that are not final actions by the
Contractor, as specified in the State and Local Handbook and,

c. Intake services by the Contractor where the EEOC accepts for processing a charge initially filed outside
the jurisdiction of the Contractor, or any other FEPA, and for which the Contractor has prepared all charge intake
documentation, including a complete affidavil, as required by the EEOC. In addition, contract credit for intake services will be
given when the EEQC accepts for processing a charge initially filed with but not jurisdictionat with the Contractor and the COR
determines and justifies that there is a need to service charging parties who live at great distances from an EEOC or FEPA
office.

6. Charge resolutions submitted for contract credit pursuant to this contract will be identified by the Contractor by
timely and accurate data entries on the EEOC IMS or any successor system, if applicable. Where the Contractor is not on the
EEQC IMS or any successor system, charge resolutions submitted for credit pursuant to this conlract will be designated in a
maonthly status report from the Contractor to the COR.
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7. All charges will be processed by the Contractor in accordance with the Contractor's applicable State or Local
lLaws.

8. Contract credit will not be allowed for any charge subject tc a processing fee. If such a fee is imposed or
implemented during the period of the contract, the contract may be terminated in accordance with Clause 52 2494,
Termination for Convenience of the Government (Services) {(Short Form)

9. The Conltractor shall preserve all case files and records relevant to all charges or actions until final disposition
of such charges or actions by the Contractor and the EEQC and other federal authorities including federal courts.

Section D - Packaging and Marking

None

Section E - Inspection and Acceptance Terms

None

Clauses incorporated by reference

None

Clauses incorporated by fuil text

A, Inspection and Accepténce shall be made by the COR. Inspection and acceptance shall be made pursuant to the
standards set forth in the EEQC’'s Compliance Manual, and applicable section(s) of the State and Local Handbook.

B The COR will ensure that the Contractor maintains performance that is consistent with the criteria and requirements
contained herein, as well as in the Substantial Weight Review Procedures and Worksharing Agreements. The EEOC District
Office will conduct an on-site evaluation of the investigative and administrative charge processing procedures of the
Contractor as needed. Accordingly, the Contractor is expected to comply with reasonable requests for providing and/or
making available information concerning various aspects of their processes and procedures as they relate to or impact on the
management and disposition of the dual-filed inventory. Such information includes but is not limited to staffing information
case management printouts, charge processing documentation, and any other material and data as may be relaled and/or
apply to the processing of dual-filed charges or administration of the contract.

Section F - Delivery or Performance

Line Item: 0001
Period Of Performance Start Date | Period Of Performance End Date | Period Of Performance Address
1011115 9/30/16 EEC Location

131 M Street, NE

Washington DC US 20507
Line Item; 0002

| Period Of Performance Start Date | Period Of Performance End Date | Period Of Performance Address
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10/1/15 S/30/16 EEC Location

131 M Street, NE
o _ Washington DC US 20507
Line ltem: 0003
Period Of Performance Start Date | Period Of Performance End Date Period Of Performance Address
1011115 9/30/16 EEC Location

131 M Street, NE

o3 iy Washington OC US 20507

Line ltem: 0004 )
Penod Of Performance Start Date | Period Of Performance End Date | Period Of Performance Address
10717115 9/30/16 EEC Localion

131 M Street, NE
Washington DC US 20507

Clauses incorporated by reference

None

Clauses incorporated by full text

F1 PERIOD OF PERFORMANCE

A. The period of performance under this contract shall be from October 1, 2015 through September 30, 2016, with
two one-year options to extend the term of the contract.

(See Section |. 52.217-9 "Option to Extend the Term of the Contract”).

B. The period of performance for Option Period | and Option Period Il are as follows:

Option Period | — October 1, 2016 through September 30, 2017
Option Period Il = October 1, 2017 through September 30, 2018

F.2 TIME OF DELIVERY/DELIVERABLES

A.  When the Contraclor enters a charge in the EEQC compulerized Integrated Mission System (IMS) or any
successor system the following procedures shall be used. The Contractor will

1 Make accurale and timely charge data entries in the IMS or successor system, and the Contractor is
responsible for ensuring that all appropriate charge information is available for extraction by the collection manager in a fimely
manner. Charge resolutions submitted for contract credit review will not be accepted for payment if it is determined that any
required data entry has nol been made by the FEPA. A delermination not lo award contract credit made may be reversed
under the procedures set forth in Section [11.B.5.2. of the FY 2016 Contracting Principles.

2. Enter basic charge dala inlo the IMSor successor system within five business days of the Contractor's
receipt of each charge as set forth in Section 11.B.5.a of the FY 2016 Contracting Principles in order to be eligible to receive
contract credit,

3. Provide EEQC with a list of final aclions within a time frame agreed upon by the COR and the Contractor,
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but usually no later than 30 calendar days after the resolution of each charge to meet the requirement of Section Ill. B 2 of the
FY 2016 Contracting Principles. The Contractor must ensure the timely and accurate entry of data into the IMS or successor
system The COR will generate charge dala lists and reports through the IMS or successor system lo verify that this
requirement is being met throughout the term of this contract.

4. Enter all charge data for contract credit submissions through each quarter not later than the 8th calendar
day of the month following each quarter.

B. When the Conlractor is not on the IMSor successor system, the following procedures shall be used. The
Contractor will:

1. Submit monthly contract preduction reports to the COR for review. The monthly reports shall consist of
EEOC Forms 322 - FEPA Performance Repoert and 472 - FEPA Charge List. Upon award of the contract, the monthly reports
must be received by the COR not later than the Bth calendar day of the month following each month,

2. Furnish to the COR, separate written reports as may be expressly required.

3. Provide the EEOC with a list of charge resolutions with respect to dual-filed charges within a time frame
agreed upon with the COR, but no fater than thity (30) calendar days after the charge resolution dates. The lists of charge
resolutions will be provided on EEQC Form 472, Afier receipt of the lists, and when requesied by the COR. the Contractor will
forward all charge file information, or a copy of such information, within five business days of the requesis. The COR may
extend or reasonably alter the five-day time frame as deemed necessary and appropriate (For non-certified Contractors, file
information must be submitted within five business days of submissicn of the Form 472/resolution listing unless the time frame
is extended or otherwise modified by the COR). Failure to timely submit reports and charge file information will result in the
denial of contract credit for the affected resolutions.

4. The Contractor must make timely and accurate submission to the EEOC of EEQC Form 322 and EEQC
Form 472. All reperis covering the first three quarlers of the FY 2016 contract musl be received by the EEQC prior to
September 30, 2016.

C. Proposal for FY 2018 FEPA Engagement

The Contractor must submit to the Contracting Officer Representative prior to September 30, 2016, a written
proposal detailing a joint enforcement, joint outreach or joint training activity with the EEQC District Office which {1) identifies
and supports a specific priority contained in either EEOC's Strategic Enforcement Plan or the District Office’'s Complement
Plan, {2) contains sufficient details and a certification that the FEPA is willing and able to perform the actions it proposed to
perform, and (3) which the EEOC finds to be feasible and acceptable.

Section G - Contract Administration Data

Total Obligated Amount:$75,750.00
The Obligated Amount is broken down by line of accounting as follows:
LOA 2016/0100B1616D[10SLPPS|FPSLPINA|251010/999996|9999|SLCRINA|NA]NA

Amount;$70,700 00
Clin 0001:$70,700.00

LOA-2016|010081616D{10SLPPS|FPSLPINA{251010|999996|S999]SLINTKINAJNA|NA

Amount:$2,750.00
Clin 0002:%$2,750.00

LOA-2016|0100B1616D[10SLPPS|FPSLP|NA|251010/999996|9999|SL TRNG|NA|NA|NA
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Amount:$1,300 00
Clin 0003:$1.300 00

LOA 2016]0100B1616D|10SLPPS|FPSLP|NA|251010/999996|9939)SLJOUT|NA|NA]NA

Amount:$1,000.00
Clin 0004:51,000.00

Requesting Office Address

EEOC Office of Field Programs - State and Local

131 M Street, N.E., 5th Floor

Washington DC 20507

Phone; Fax:
Contact Details:

Yao, James

JAMES YAO@EEQC.GOV

202-663-4896

_ COTR Office Address
| 207 S Houston Street
Dallas TX 752024726
Phone 210-281-7627 Fax: 210-281-2522
Contact Details

Issuing Office Address
EEQOC OCFO ASD

131 M Street, N.E., 4th Floor
Washington DC 20507
Phone: Fax: 202-663-4178
Contact Details;

Fowler, Caroline A

CAROLINE. FOWLER@EEQC.GOV

202-663-4219

Submit Invoices To Address

EEC Payment, Interior Business Center

Attn: EEOC Invoice Processing Team

7301 W. Mansfield Avenue

Mail Stop D 2770

Denver CO 80235

Phone: Fax:
Contact Details:

| Administration Office Address

EEOC Dallas District Office

207 S. Houston Street

Dallas TX 75202-4726

Phone: 210-281-7627 Fax. 210-281-2522
Contact Details:
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~ Remit To Office Address

| EEC Payment, Interior Business Center

Attn: EEOC Invoice Processing Team

7301 W. Mansfield Avenue

Mail Stop D 2770

Denver CO 80235

Phone Fax:
Contact Details:

Clauses incorporated by reference

None

Clauses incorporated by full text

G1  CONTRACT ADMINISTﬁATION DATA

A Contracting Officer; See Block 20A of SF 26

o

Inspection and Acceptance: See Section E of the Schedule
C. Accounting and Appropriation Data: See Accounting Line, Accounting and Appropriations Data

D Contracting Officers Representalive:
Jaime Valdez
EEQCC State and Local Program Coordinator
Dallas District Office
Office Telephone: 210-281-7661

E Paying Office. See Block 12 of SF-28
Program Director.
Michael J. Dougherty, Director
State and Local Programs
Office of Field Programs
131 M Street, N.E., Fifth Floor
Washington, DC 20507
Telephone: (202) 663-4801

G2 CONTRACTING OFFICER

The Contracting Officer shall be the enly individual authorized to modify any of the terms of the contract or redirect the
efforts of the Contractor.

G.3 CONTRACTING OFFICER REPRESENTATIVE

The EEOC State and Loca! Coordinator/Program Manager for the District Office will serve as the Contracting Officer's
Representative {COR) during the performance of this contract The name of the authorized COR will appear in Section G1
Contract Administration Data. The COR shall monitor the contract for the Program Director and provide the Contractor with
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technical guidance. Technical guidance shall mean providing details or interpretation of the scope of work and the
requirements set forth in the contract. It is intended that any details, inlerpretations or suggestions furnished shall not
constitute any changes in terms and conditions of the contract. The COR has the respensibility for menitoring and evaluating
all phases of the Contractor's performance in order to determine compliance with the technical requirements of the contract.

The COR is responsible for providing oversight to the Distnict Office District Resource Manager (DRM) for the preparation of
the official receiving report to record acceptance in EEOC's financial system procurement module. No payment may be made
until a properly completed receiving report is transmitted to the payment office

G4 INVOICING INSTRUCTIONS

A The Conltractor shall submit an criginal invoice(s) and any other information required 1o make payments to the
following address:

Interior Business Center

C/0O Equal Employment Opportunity Commission
IBC Vendor Payments

Attention: EEOC Invoice Processing Team

7301 W. Mansfield Avenue

Mail Stop D 2770

Denver, CO 80235

B. The contractor may submit an invoice electronically to the following e-mail address
eeoc_vendor_payments_|BCDenver@IBC.DOI.Gov

C. A copy of the invoice must be sent to the designated COR.
G5 PAYMENT SCHEDULE

Upon contract execution, an advance payment invgice not fo exceed fifty (50) percent of the number of charge
resolutions stated in the contract, submitted by the Conlractor. Subsequent payments will be based on the Contractor's actual
production of accepled charge resolutions. The contraclor can submit invaices for actual production on a quarterly basis
{April 11, July 11, and October 11, 2016). No payment wiil be made until the conlract and subsequent medifications, if any,
are returned, properly executed, to the Equal Employment Opportunity Commission. Acquisition Services Division, 131 M
Street, N.E , 4th Floor, Washington. D.C. 20507

G6 CONTRACT ADJUSTMENTS FOR TRAINING
The EEQC may adjust the coniract for training when the following conditions exist:

A.  |f tha Contracter has not invoiced for training completed within a thirly (30) calendar day period, the Contracling
Officer may unilaterally deobligale the amount of funds the government determines to be in excess of the amount needed to
pay for training

B. In the event the government determines before training is to be conducted that the amount of funds provided
under the confract should be reduced or increased as a resull of a revised estimation of the amount of funds needed to pay
for training, the Contracting Officer may unilaterally modify the contract to provide funds for training in accordance with the
government's revised estimate.

Section H - Special Contract Requirements

Clauses incorporated by reference
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None

Clauses incorporated by full text

H.1  TITLE VIl, ADA AND GIBIIA CONFIDENTIALITY PROVISIONS

A. The Contraclor agrees io abide by the confidentiality provisions of Title VIi, ADA and the GINA as those
provisions are interpreted by the EEOC. The Contracior shall not make public in any manner whatever the following
information if said information was obtained from the EEOC:

1. The existence of a Title VII, ADA and/or GINA charge filed by a particular charging party against a particular
respondent, unless a Title VII, ADA and/or GINA lawsuit has been instituted,

2. Information obtained by the EEQC pursuant to its investigation authority (Seclion 709(a)), unless a Title VI,
ADA and/or GINA lawsuit invalving that information has been instituted and,

3. Things said or done by the parties (i.e. charging paries and respondents, and the EEOC) during the
settlement efforts or conciliation of a charge, unless a Title VI, ADA and/or GINA lawsuit has been instituled.

4, Pursuant to Paragraph 5(b) of the EEQC Memorandum of Understanding with the Office of Federal
Contract Compliance Programs (OFCCP), information compiled by OFCCP and provided to the EEQC may be provided to an
FEP Agency {i.e. the Contractor) upon its request. It is further understood and agreed that the Contractor will not disclose to
the public any such information without first requesting and obtaining the express written approval of the Director of OFCCP.

B. EEOC-furnished EEQ Reports may be made public by the Contractor during a hearing conducted by the
Contractor that invoives the above information.

H.2 CONTRACT ADJUSTMENTS

A.  The COR wil! review production on a quarterly basis. The Conlractor is expected to produce approximately 1/4 of
the total charge resoiutions required under the coniract each gquarter.

B. ifthe annualized linear preduction of the Contractor's actual production at anytime indicates that the Contractor is
producing at a rate that would not meet the number of charge resolutions required under the contract, the government may
unilaterally modify the contract price and the total number of charge resolutions {downward adjustments) to reflect the
annualized charge production projection.

C. The government has the unilateral option to increase the number of contracted charge resolutions and/or intake
services (upward adjustments), based on the aclual or projected production of charge resolutions and intake services

H.3 RIGHTS IN DATA

i The Government shall have access to all case files created and developed in the performance of this contract at all

reasonable times when they are in the possession of the Contractor. The Contractor shall have access lo such case files at
all reasonable times while they are in the possession of the EEOC. No case files, reports, studies, findings or other
information collected or created in the performance of this contract shall be released by the Contractor except as authorized in
accordance with the Confidentiality Provisions set forih at paragraph H.1 above.

H.4 INDEMNIFICATION

The Conlraclor shall indemnify the Government, its officers, agents, employees and assignees, for all claims of any
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nature arising out of the performance of this conlract, including coslts and expenses resulting from such claims.

H5 ACKNOWLEDGMENT OF GOVERNMENT

The Contractor agrees thal in the communication or release of all information concerning work performed or work to be
performed under this contract, such communication or release, written or oral, shall be jointly approved by the COR and the
Contractor, and shall include a statement indicating that the project or effort is co-sponsored by the EEOC,

H.6 DIRECT AND INDIRECT COSTS

This is a fixed price contract. No additional funds will be added for direct or indirect costs incurred by the Contractor in
the performance of services that exceed the unit price(s) indicated in the pricing schedule.

H.7 NOTICE OF ADVERSE COURT ACTION

The Contractor will provide written notification to the Program Director of any adverse local, state, or federal courl
decision issued against the Contractor refevant to the Equal Opportunity clause in Section | of this contract. Such notice shal!
be provided within ten (10) business days of the court's decision.

H.8 PRIVACY ACT

This coniract requires the collection, creation and maintenance of records that are subject to the Privacy Act of 1974
See the Privacy Act Notification Clause and the Privacy Act Clause incorporated into this contract in Section |. The records
compiled, created and maintained pursuant to this contract are included in the EEOC's Privacy Act System EEOC-3, "Title VII
and ADA Discrimination Case Files", or Privacy Act System EEQC-1, "Age and Equal Pay Discrimination Case Files" The
contents and operation of these systems are described in Federal Register Notice, “Privacy Act of 1974, Publication of
System of Records, Proposed New Systems and Proposed New Routine Uses”, dated July 30, 2002, and included in Section
J of this contract. The EEOQC's Privacy Act regulations, at 29 CFR, Part 1611 are hereby incorporated by reference.

H.9 CHARGE DATA SYSTEM - DATABASE

The Contractor is expected to reconcile its dalabase with the EEQC's database as necessary and appropriate. If
significant discrepancies occur and cannot be eliminated through a routine reconciliation, the EEQOC may request a hard
inventory of the Contractor's charge inventory. Such hard inventory must be conducled in accordance with guidelines
prescribed by the EEOC

H.10 FEPA ENGAGEMENT FUNDING

To be eligible to invoice for the funding, in the amount of $1,000, the Contractor must submit to the
Contracting Officer Representative prior to September 30, 2016, a written proposal detailing a joint enforcement, joint
outreach or joint training activity with the EEOC District Office which (1) identifies and supports a specific priority
contained Iin either EEOC's Strategic Enforcement Plan or the District Office’s Complement Plan, (2) contains
sufficient details and a certification that the FEPA is willing and able to perform the actions it proposes to perform,
and (3) which the EEOC finds to be feasible and acceptable.

H.11 Information Security Related to Use of EEOC's Integrated Mission System (IMS) OR SUCCESSOR SYSTEM

FEPA Directors are responsible for authorizing IMS or successor system account creation and determining
the appropriate level of system access to pravide each user by employing the concept of least privilege - providing
the minima! level of access required to perform their job functions. When determining the appropriate level of access
for a user, the FEPA Director must consider the status of the user's government background investigation {whether
completed or in-process). Depending on the business need and sensitivity of the data, it may be appropriate to
limitirestrict a user's system access untll the background investigation is completed.
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FEPA Directors must ensure that, upon a user's separation, IMS or successor system access is removed and
system accounts are disabled as of the close-of-business on the employee's separation date.

Inactive accounts {accounts that have not been logged in within 30 days} will be disabled by the EEOC.

A certification of system accounts by each FEPA Director must be performed annually. During this review a
list of active system users will be forwarded to the FEPA Director for their review. Each FEPA Director or their
designee must review the account listing to ensure that all individuals listed for each system have the need and the
proper level of access for each system. Any modifications or deletions must be forwarded by the Director to EEQC
for action and the Director must then certify the accuracy of the report. This process has been automated to be
accessed, reviewed, and certified from within the IMS system or successor system.

Users must access IMS or successor system from workstations that are compliant with the security and
privacy policy requirements of their state/local government oversight bodies. At a minimum, workstations must
include anti-virus protection that is updated on a regular basis.

FEPA Directors are responsible for ensuring that their employees, contractors, contingent workers, and all
other users of EEOC's IMS or successor system receive Information Security Awareness Training on an annual
basis.

Section | - Contract Clauses

Clauses incorporated by reference

None

Clauses incorporated by full text

52.217-9 Option to Extend the Term of the Contract. (MAR 2000}

{a) The Government may extend the term of this contract by written notice to the Contractor within 30 days pricr to the
contract expiration date; provided that the Government gives the Conlractor a preliminary written notice of its intent to extend
at least 60 days before the contract expires. The preliminary nolice does not commit the Government to an extension.

{b) If the Government exercises this option, the extended contract shall be considered to include this option clause
(c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed 36 months

{End of clause)

§2.252-2 Clauses Incorporated by Reference, (FEB 1998)

This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text
Upon request, the Contracling Officer will make their full lext available Also, the full text of a clause may be accessed
electronically at thisfthese address(es) www acquisition gov/farfindex html.

{End of clause)

|_ Clause Number | Clause Title J
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22.202-1 Definitions. (NOV 2013)

22.203-3 Gratuities. (APR 1984)

52.203-5 Covenant Against Contingent Fees. (MAY 2014)

522036 Restrictions on Subcontraclor Sales to the Government
(SEP 2006)

522037 Anti-Kickback Procedures, (MAY 2014)

522Q3-8 Cancellation, Rescission, and Recovery of Funds for lllegal
or Improper Activity. (MAY 2014)

52.203-10 Price or Fee Adjustment for lilegal or Improper Activity. {MAY
2014)

52.203-12 Limitation en Payments to Influence Certain Federal
Transactions. (OCT 2010)

17 Contractor Employee Whistleblower Rights and Requirement

to Inform Employees of Whistleblower Rights. (APR 2014)

522044 Printed or Copied Double-Sided on Postconsumer Fiber
Content Paper (MAY 2011)

52.204-12 Data Universal Numbering System Number Maintenance.
{DEC 2012)

22.204-13 System for Award Management Maintenance. (JUL 2013}

52,2006 Protecting the Government's [nterest When Subcontracting

with Contractors Debarred, Suspended, or Proposed for
Debarment. (OCT 2015)

52.215-2 Audit and Records - Negotiation. (OCT 2010}

292.215-8 QOrder of Precedence - Uniform Coniract Format. (OCT 1997)

52,222.3 Convict Labor. {JUN 2003)

52222-21 Prohibition of Segregated Facilities. (APR 2015}

52222:26 Equal Opporiunily (APR 2015)

$2.222-35 Equal Opportunity for Veterans. (OCT 2015)

52.222-36 Equal Opportunity for Werkers with Disabilities. (JUL 2014)

52.222-37 Employment Reports Veterans. (FEE 2018)

52.222-40 Notification of Employee Rights Under the National Labor
Relations Act (DEC 2010)

52.222-50 Combating Trafficking in Persons. (MAR 2015)

52.222-54 Employment Eligibility Verification, (OCT 2015)

522236 Drug-Free Workplace. (MAY 2001)

52.223-18 Encouraging Conlractor Policies lo Ban Text Messaging
While Driving. (AUG 2011)

52.224-1 Privacy Act Notification. (APR 1984)

52.224-2 Privacy Act. (APR 1984)

52.225-13 Resftrictions on Certain Foreign Purchases, (JUN 2008}

52,2294 Federal, State, and Local Taxes (State and Local
Adjustments). (FEB 2013)

52.232-1 Payments. (APR 1984)

52.232-8 Discounts for Prompt Payment (FEB 2002)

52.232-11 Extras. (APR 1984)

52.232.25 Prompt payment. (JUL 2013)

$2.232-33 Payment by Electronic Funds Transfer — System for Award

Management. (JUL 2013}
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52.232-39 Unenforceability of Unauthorized Obligations (JUN 2013)
52.233-1 Disputes. {MAY 2014)
522333 Protest after Award (AUG 1996)
522334 Applicable Law for Breach of Contracl Claim. (OCT 2004)
52.242.2 Production Progress Reports. (APR 1991)
52.243-1 "Ad Changes - Fixed-Price. (AUG 1987) - Alternate | (APR 1984)
52.244-6 Subcontracls for Commercial tems. (FEB 2016)
5 -1 Government Property. (APR 2012)
52.249-4 Termination for Convenience of the Government {Services)

{Short Form). (APR 1984)
52 249-8 Default {Fixed-Price Supply and Service) (APR 1984}
52.253-1 Computer Generated Forms. {JAN 1991}

Section J - List of Documents, Exhibits, and other Attachments

None

Clauses incorporated by reference

None

Clauses incorporated by full text

Attachment A - Worksharing Agreement for FY 2016

Attachment B - SF LLL, Disclosure of Lobbying Activities, 2 Pages

Attachment C - Federa! Register Notice, Dated April 26, 2006 and July 30, 2002
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WORKSHARING AGREEMENT
BETWEEN
CITY OF FORT WORTH, HUMAN RELATIONS COMMISSION
and
THE U.S. EQUAL EMPLOYMENT OPRORTUNITY COMMISSION

DALLAS DISTRICT OFFICE

FOR FISCAL YEAR 2016

INTRODUCTION

15

The City of Fort Worth, Human Relations Commission, hereinafter
referred to as the FEPA, has jurisdiction over allegations of
employment discrimination filed against employers of 15 or more
employees occurring within the City limits of Fort Worth based on
race, color, religion, sex, national origin, age (40 years of age
and older), disability, sexual orientation, transgender, gender
identity or gender expression pursuant to City of Fort Worth City
Code (Chapter 17, Division 3, Section 17.71).

The U.S. Equal Employment Opportunity Commission, hereinafter
referred to as the EEOC, has jurisdiction over allegations of
employment discrimination occurring throughout the United States
where such charges are based on race, ceolor, religion, sex, or
national origin, all pursuant to Title VII of the Civil Rights
Act of 1964, as amended (42 U.S.C. § 2000(e)) (hereinafter
referred to as Title VII). The EEOC has jurisdiction to
investigate and determine charges of discrimination based on age
(40 or older) under the Age Discrimination in Employment Act of
1967, as amended (29 U.S.C.§ 621 et. seq.) (ADEA), for uneqgual
wages based on sex under the Equal Pay Act of 1963, as amended
{29 U.s.c.§ 206) (EPA), and over allegations of employment
discrimination based on disability pursuant to Title I of the
Americans with Disabilities Act of 1990, as amended (42 U.S.C. §
12101) (ADA), and over the use or acquisition of genetic
information as the basis for employment decisions pursuant to
Title II of the Genetic Information WNondiscrimination BAct of
2008,

In recognition of, and to the extent of the common jurisdicition
and goals of the two (2) Agencies, and in consideration of the
mutual promises and covenants contained herein, the FEPA and the
EEOC hereby agree to the terms of this Worksharing Agreement,
which is designed to provide individuals with an efficient
procedure for obtaining redress for their grievances under
appropriate City of Fort Worth, Texas Discrimination Ordinances
and Federal laws.

Yo



II.

FILING OF CHARGES OF DISCRIMINATION

A.

In order to facilitate the assertion of employment rights, the
EEOC and the FEPA each designate the other as its agent for the
purpose of receiving and drafting charges, including those that
are not jurisdictional with the agency that initially receives
the charges. The EEOC's receipt of c¢harges on the FEPA's behalf
will automatically initiate the proceedings of both the EEOC and
the FEPA for the purposes of Section 706 (¢) and (e) (1) of Title
VII. This delegation of authority to receive charges does not
include the right of one Agency to determine the jurisdiction of
the other Agency over a charge. Charges can be transferred from
one agency to another in accordance with the terms of cthis
agreement or by other mutual agreement.

The FEPA shall take all charges alleging a violation of Title
VII, the ADEA, the EPA, GINA or the ADA where both the FEPA and
the EEOC have mutual jurisdiction, or where the EEQC only has
jurisdiction, so 1long as the allegations meet the minimum
requirements of those Acts, and for charges specified in Section
III., A. 1. below, refer them to the EEOC for initial processing.

Each Agency will inform individuals of their righta to file
charges directly with the other Agency and or assist any person
alleging employment discrimination to draft a charge in a manner
that will satisfy the requirements of both agencies to the extent
of their common jurisdiction.

Normally, once an agency begins an investigation, it resolves the
charge. Charges may be transferred between the EEOC and the FEPA
within the framework of a mutually agreeable system. Each agency
will advise Charging Parties that charges will be resolved by the
agency taking the charge except when the agency taking the charge
lacks jurisdiction or when the charge is to be transferred in
accordance with Section III (DIVISION OF INITIAL CHARGE-
PROCESSING RESPONSIBILITIES).

For charges that are to be dual-filed, each Agency will use EEOC
Charge Form 5 (or alternatively), an employment discrimination
charge form which within statutory limitations, is acceptable in
form and content to the EEOC and the FEPA) to draft charges.
When a charge is taken based on disability, the nature of the
disability shall not be disclosed on the face of the charge,

Each agency will make every effort to forward all dual filed
charges to the other agency within three (3} working days of
receipt. Charge data information on the charge taken by the FEPA
that will be investigated by the EEOC will be entered by the FEPA
in the Integrated Mission System (IMS) within three days of the
filing of the charge. Each agency will also forward all other
relevant data obtained at the time of intake. This information
should include EEQC Form 212A (Transmittal Form), EEQC Form 5
{Charge of Discrimination), affidavit from Charging Party, where
possible a pre-counseling and post counseling form, all documents
and information submitted by Charging Party.

ii



ITL.

Within ten calendar days of receipt, each Agency agrees that it
will notify both the Charging Party and the Respondent of the
dual-filed nature of each such charge it receives for initial
processing and explain the rights and responsibilities of the
parties under the applicable Federal, State, or Local statutes.

DIVISION OF INITIAL CHARGE-PROCESSING RESPONSIBILITIES

In recognition of the statutory authority granted to the FEPA by
Section 706(c} and 706(d) of Title VIT as amended; and by Title I
of the Americans with Disabilities Act, and the transmittal of
charges of age discrimination pursuant to the Age Discrimination
in Employment Act of 1967, the primary responsibility for
resolving charges between the FEPA and the EEOC will be divided
as follows:

The EEOC and the FEPA will process all Title VII, ADA, and ADEA
charges that they originally receive.

1. For charges originally received by the EEOC and/or to be
initially processed by the EEOC, the FEPA waives its right
of exclusive jurisdiction to initially process such charges
for a period of 60 days for the purpose of allowing the EEOC
Lo proceed immediately with the processing of such charges
before the 61st day.

In addition, the EEOC will initially process the following
charges:

-- All Title VII, ADA, and concurrent Title VII/ADA charges
jurisdictional with the FEPA and received by the FEPA 240
days or more after the date of violation;

-- All disability-based charges that may not be resolved by
the FEPA in a manner c¢onsistent with the ADA.

-- All concurrent Title VII/EPA charges;

-~ All GINA charges;

-- All charges against the FEPA or its parent organization
where such parent organization exercises direct or indirect
control over the charge decision-making process;

-~ All charges filed by EEOC Commissioners;

-- Charges also c¢overed by the IJImmigration Reform and
Control Act;

-- Complaints referred to the EEOC by the U.S. Department of
Justice, Office of Federal Contract Compliance Programs, or
Federal fund-granting agencies under 29 CFR § 1640, 1641,
and 1691,

iii



~- Any charge where the EEOC is a party to a Conciliation
Agreement or a Consent Decree that, upon mutual consultation
and agreement, is relevant to the disposition of the charge.
The EEOC will notify the FEPA of all Conciliation Agreements
and Consent Decrees that have features relevant to the
disposition of subsequent charges;

-~ Any charge alleging retaliation for filing a charge with
the EEOC or for cooperating with the EROC; and

-- All charges against Respondents that are designated for
initial processing by the EECC in a supplementary memorandum
to this Agreement.

2. The FEPA will initially process the following types of
charges:

-- Any charge alleging retaliation for filing a charge with
the FEPA or cocperating with the FEPA;

-- Any charge where the FEPA is a party to a Conciliation
Agreement or a Consent Decree that, upon mutual consultation
and agreement, is relevant to the disposition of the charge.
The FEPA will provide the EEOC with an on-going list of all
Conciliation Agreements and Consent Decreeg that have
features relevant to the disposition of subsequent charges;

-- All charges that allege more than one basis of
discrimination where at least one basis is not covered by
the laws administered by the EECC but is covered by the FEPA
Ordinance, or where the EEQOC is mandated by federal court
decision or by internal administrative EEOC policy to
dismiss the charge, but the FEPA can process that charge.

-- All charges against Respondents that are designated for
initial processing by the FEPA in a supplementary memcrandum
to this Agreement; and

-- All disability-based charges against Respondents over
which the EEOC does not have jurisdiction,

Notwithstanding any other provision of the Agreement, the FEPA or
the EEQOC may request to be granted the right to initially process
any charge subject to agreement of the other agency. Such
variations shall not be inconsistent with the objectives of this
Worksharing Agreement or the Contracting Principles.

Each Agency will on a quarterly basis notify the other of all
cases in litigation and will notify each other when a new suit is
filed. As charges are received by one Agency against a Respondent
on the other Agency's litigation list a copy of the new charge
will be sent to the other Agency's litigation unit within
five working days.

iv



IV, EXCHANGE OF INFORMATION

A,

Both the FEPA and the EEOC shall make available for inspection
and copying to appropriate officials from the other Agency any
information that may assist each Agency in carrying out its
responsibilities. Such information shall include, but not
necessarily be 1limited to, investigative files, conciliation
agreements, staffing information, case management printouts,
charge processing documentation, and any other material and data
as may be related to the processing of dual-filed charges or
administration of the contract. The Agency accepting information
agrees to comply with any confidentiality requirements imposed on
the agency providing the information. With respect to all
information obtained from the EEOC, the FEPA agrees to observe
the confidentiality provisions of Title VII, the ADEA, the ADA
and GINA.

In order to expedite the resolution of charges or facilitate the
working of this Agreement, either Agency may request or permit
personnel of the other Agency to accompany or to observe its
personnel when processing a charge.

V. RESOLUTION OF CHARGES

A.

Both agencies will adhere to the procedures set out in the EEQC's
State and Local Handbook, including current revisions thereto.

For the purpose of according substantial weighlt to the FEPA final
finding and order, the FEPA must submit to the EEOC copies of all
documents pertinent to conducting a substantial weight review;
the evaluation will be designed to determine whether the
following items have been addressed in a manner sufficient to
satisfy EEOC requirements; including, but not limited to:

1, jurisdictional requirements,

2. investigation and resoclution of all relevant issues alleging
personal harm with appropriate documentation and using
proper theory,

3. relief, if appropriate,

4, mechanisms for monitoring and enforcing compliance with all
terms of conciliation agreements, orders after public hearing or
consent orders to which the FEPA is a party.

In order to be eligible for contract credit and/or payment,
submissions must meet all the substantive and administrative
requirements as stipulated in the Contracting Principles.

For the purposes of determining eligibility for contract payment,
a final action is defined as the point after which the charging
party has no administrative recourse, appeal, or other avenue of
redress available under applicable State and Local statutes.
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VI.

IMPLEMENTATION OF THE WORKSHARING AGREEMENT

A,

Each agency will designate a person as liaison official for the
other agency to contact concerning the day-to-day implementation
for the Agreement. The liaison for the FEPA will be Ms. Angela
Rush, Administrator. The liaison official for the EEOC will be
Mr. Jaime Valdez, State and Local Program Manager.

The agencies will monitor the allocation of charge-processing
responsibilities as set forth in the Agreement. Where it appears
that the overall projection appears inappropriate, the
appropriate portions of this Agreement will be modified to ensure
full wutilization of the investigation and resolution capacities
of the FEPA and rapid redress for allegations of unlawful
employment discrimination.

The agencies agree to work together in furtherance of the
provisions of EEOC‘'s 2012-2016 Strategic Plan and 2013 FEPA
Engagement Plan, when assessing the allocation of charges under
this agreement and to cooperate in compliance and enforcement
efforts as well as training, outreach and technical assistance
efforts encompassed by the Plans,

The EEOC will provide original forms to be copied by the FEPA, in
accordance with the Regulations and the Compliance Manual to be
used by the FEPAs in correspondence with Charging Parties angd
Respondents.

If a dispute regarding the implementation or application of this
agreement cannot he resolved by the FEPA and District 0ffice
Director, the issues will be reduced to writing by both parties
and forwarded to the Director of the Office of Field Programs for
resolution.

This Agreement shall operate from the first day of October 2015
to the thirtieth day of September 2016 and may be renewed or
modified by mutual consent of the parties.

I have read the foregoing Worksharing Agreement and I accept and agree

to the provisions contained there

Date

,{{“
[
f ‘Bglinda F. McCallister
Acting District Director
U.S. Equal Employment Opportunity Comm.
Dallas District Qffice

Date 10-19-2015 stj W, ,

Angela Hiish, Administrator
City of Fort Worth
Human Relations Commission

vi



DISCLOSURE OF LOBBYING ACTIVITIES Approved by OMB

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 0348-0046
{See reverss for public burden disclosure.)
1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type:

[_'_ a. contract I:‘a. bid/offer/application I:I a. initial filing

— b, grant b. initial award b. material change

c. cooperative agreement c. post-award For Material Change Only:
d. loan year quarter
e. loan guarantee date of last report
f. loan insurance

4. Name and Address of Reporting Entity: 5. If Reporting Entity in No. 4 is a Subawardee, Enter Name

[ prime [ subawardea and Address of Prime:
Tier , ifknown:
Congressional District, if known: 4¢ Congressional District, if known:
6. Federal Department/Agency: 7. Federal Program Name/Description:

CFDA Number, if applicable:;

8. Federal Action Number, if known: 9. Award Amount, if known:
$
10. a. Name and Address of Lobbying Registrant b. Individuals Performing Services (inciuding address if
(ifindividual, last name, first name, Mi): different from No. 10a)

(last name, first name, Mi):

Information requestad through this form Is authorized by tte 31 U.S,C. section H 5
11' 1352. This disclosura of lobbying aclivitias is a tal reprasentation of fact Slgnature'

upon which reliance was placed by the tUsr above whan this iransaction was made . R

or entered into. This disclosure s required pumuant to 31 USC, 1352, This | TNt Name:

information  will ba available for public inspaction, Any person wha faila to file the .
required disclosure shall be sublect loa civil penalty of not lass than $10,000 and Title
not mers than $100,000 for sach such fallure,

Telephone No.: Date:

Autherized for Local Reproduction
F Us ly:
ederal Use On y Standard Form LLL (Rev. 7-97)




INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporling entity, whether subawardee or prime Federal recipient, al the inftiation or receipt of a coverad Federal
aclion, or a material change lo a previous filing, pursuant to tille 31 U.S.C. seclion 1352. The filing of & form Is required for each payment or agreementto make
payment to any lobbying entity for influencing or altempting to influence an officer or employeeof any agency, a Member of Congress, an officer or employeaof
Cangress, or an employeeof a Member of Congress in connection with a covered Fedaralaclion, Completeall items that apply for both the initial fiting and material
change report. Refer to the implementing guidance published by the Office of Management and Budget for additional information.

1. |dentify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action.

2. |dentify the status of the covered Federal action.

3. identify the appropriate classificalion of this report. If this is a followup report caused by a malerial change to the information previously reported, enter

the year and guarter in which the change occurred. Enter the dale of the last previously submilied report by this reporting enfity for this covered Federal
action.

4. Enter the full name, address, city, State and 2ip code of the reporting entity. include Congressional District, if known. Check the appropriate classification
of the reporting entity that designates|f it is, or expects to be, a prime or subaward recipient. [dentify the tier of the subawardee, e.g., the first subawardee
of the prime is the 1st tier. Subawards include but are not limited o subcontracts, subgrants and contract awards under grants,

5. If the organization filing the report in item 4 checks "Subawardee,” then enier the full name, address, city, State and zip code of the prime Federal
recipient. Include Congressional District, if known,

6. Enter the name of the Federal agency making the award or loan commitment. Include st least one organizationallevel below agancy name, if known. For
example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action {item 1). If known, enter the full Catalog of Fedaral Domeslic Assistance
(CFDA) number for grants, cooperalive agreements, loans, and loan commitments,

8. Enter the most appropriale Federal idenlifying number available for the Federal action identified in tern 1 (e.9., Request for Proposal (RFP) number;
Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal control number
assigned by the Federal agency). Include prefixes, &.g., "RFP-DE-90-001."

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal smount of the award/loan
commitment for the prime entity identified in item 4 or 5.

10. (a) Enter the full name, address, city, Stale and zip code of the lobbying registrant under the Lobbying Disclosure Act of 1995 engaged by the reporting
entily identified in item 4 1o influence the covered Federal action.

{b) Enter the full names of the individual{s) performing services, and include full address if different from 10 (a). Enter Last Name, First Name, and
Middle Initial {MI).

11. The certifying official shall sign and date the form, print hismer name, title, and telephone number,

According fo the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it displays a valid OMB Control
Number. The valid OMB conirol number for this information collection is OMB No. 0348-0046. Public raporting burden for this collection of information is
estimated to average 10 minules per response, including time for reviewing instructions, searching exisling data sources, gathering and maintaining the dala!
needed, and completing and reviewing the collection of information, Send comments regarding the burden estimale or any other aspect of this collection of|
information, including suggestions for reducing this burden, to the Office of Managemeniand Budget, Paparwork Reduction Project (0348-0046), Washington,
DC 20503.
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announcing the 2002 Annual Mseling of
the Ozone Transport Commission
{OTC). During this meeting, the OTC
will deal with appropriate mattars
within the Ozone Transport Region in
the Northeast end Mid-Atlantic Slates,
as provided for under the Clean Alr Act
Ameandmaents of 1990, This meeling is
nol subjoct 1o the provisions of the
Faderal Advisory Committes Act, Public
Law 92—463, s amended.

DATES: Tha OTC meeting will be held on
Tuesday, August 6, 2002 starting et 9
a.m. (DST).

ADDRESSES: The Inn at Essex, 70 Essax
Way, Essex Junction, Vermont 05452;
(802) B78-1100. Important Note: The
Mid-Atlantic/Northeast Visibility Union
(MANE-VU) Board will meel the
pravinus day, on Monday, August 5,
2002, from 1 p.m. until 5 p.m, {(DST}, at
the sama lacation.

FOR FURTHER INFORMATION CONTACT;
Judith M. Katz, U.S. Environmental
Proloction Agency, Replon 1il, 1650
Arch Streot, Philadelphia, PA 19103;
{215) 814-2100, For Documants and
Pross Inquiries Contact: Ozona
Transport Commission, 444 North
Capitol Stroet, NW., Suite 638,
Washinglon, DC 20001; (202} 508-3040;
e-mail: ozone@sso.org; Wab site: http://
wwiv.sso.arg/olc.

SUPPLEMENTARY INFORMATION: The Clzan
Air Act Amendmenis of 1980 contain, at
Section 184, provisions far the *Control
of Interstete Ozone Air Pollution.”
Section 184(a) esiablishes an *Ozone
Transport Region” (OTR) comprised of
the States of Connecticut, Delawara,
Maine, Maryland, Massachusetts, New
Hampshite, New [arsey, New York,
Pennsylvania, Rhode Island, Vermont,
parts of Virginia, and the District of
Columbia. The Assistant Administrator
for Air and Radiation of the
Environmental Protection Agoncy
convened the first meoting ol the
commission in New York City on May
7. 1991, The purpose of the OTC Is to
dea! with ground level ozone formation,
transpart, ond control within the OTR.

The purpose of this notice is to
announce thet this Commission will
meet on August 6, 2002. The meeting
will be hald at the address notaed sarlier
in this notice.

Section 176A(b)(2) of the Clean Air
Act Amendments of 1990 specifies that
the maetings of the OTC ere not subject
to the provisions of the Faderal
Advisory Commillee Act. This meeting
will ba open to the public as space
pagrmila. S Meeting:0

e of Meeting: Open.

Ajgl‘gnda:Cuplm? af S\n final ngenda
will be ovailable lrom the OTC olfice
(202) S08-3840 (by e-moil:

ozone@sso.org or via the OTC Wab site
al http://wwiv.sso.orglotc) on Tuesday,
29, 2002. The MANE-VU agenda
be availabla at the sama Lime, but
separately on MANE-VU's Wab site al
hitp:/fvwny.sso.manevu.org. The
purpase of this meeting is lo review
major ozone health studies, discuss the
role ef clean energy and energy
sfliciency in ozone reduction afforts,
and discuss reglonal approaches to
reducing ground-lavel ozons, including
ozone transport,

Dated: July 23, zooz2.
Danald S. Welsh,
Ragional Administrator, Region iif.
[FR Doc. 02-19228 Filed 7-20-02; B:45 am|
BILLIHG COOE 8560-50-P

EQUAL EMPLOYMENT OPPORTUNITY
COMMISSION

Privacy Act of 1974; Publication of
Notices of Systems of Records and
Proposad New Systams of Records

AGENCY: Equal Employment
Opportunity Commission.

ACTION: Notice; publication of notices of
systems of racords, and proposed new
systems of records.

summMARY: This notice proposes four new
syslems of recerds and changes o o
number of existing s
This notice republishes all of EEOC's
notices for its systems of records subject
to the Privacy Act in one (ssue of the
Federal Rogistor so thal an accurate and
camplste taxt of the notices is availabla
for use by individuals and by agency
Privacy Act officers.

DATES: The changes to the axisling
systems of records ore effective on july
30, 2002. The proposed new systems of
recards will become effective, without
further notica, on September 27, 2002,
unless comments dictate otherwise.
ADDRESSES: Wrilien commonis may be
sent to the Office of Execulive
Sacrelarial, Equel Emplayment
Opportunity Commission, Room 10402,
1801 L Street, NW,, Washington, IC
20507, Copiles of this notice are
aveilable in the following allernate
formats: large priat, braille, olectrenic
file on computer disk, and sudio-tape.
Coples may be oblained from the
Publications Center by calling 1-800-

tams of records.

FOR FURTHER INFORMATION CONTACT:
‘Thomas |, Schlageter, Asslslanl Legal
Counsel or Kathileen Oram, Senior
Altornay (202) 663-4669 (volce) or (202)
663-7026 (TDD).

SUPPLEMENTARY INFORMATION: The Equal
Employmont Opportunily Commission

last published its Privacy Act systems
notices in 1994, The Commission
proposes four new systems of records to
cover, in iwo cases, naw programs that
will collect Individually rdontiﬁabla
records and, in the other two cases,
existing records that through the use of
information technology have becoms
individually identifiable, In addition,
the Commission is amending several of
its systems {o includa additional
categories of individuals or of records.
The Commission is adding two new
rouline uses lo ils two privale seclor
case [iles sysiems and lour naw routine
usas {o its government-wide system of
records covering federal seclor
complaint and appes| records. Finolly,
the Commission has emended severa
sysiem notices lo reflect current office
names and has amendod Appendix A to
raflect curront nddresses of Commission
offices. To ansura that users will have

a copy of the current text of each of lts
syslem notices, the Commission s
publishing tha complete text of all of Its
sysloms natices.

A briefl description of 1he major
changes follows:

Ei 1 Age and Equol Pay Act
Discrimination Case Files. A new
category of individuals was added to
cover individuals who file complaints
under section 321 of the Government
Employees Rights Act of 1091,

EQC-1 Age and Equal Pay Act
Diserimination Case Files and EEOC-3
Title VIl and Americans With
Disabllities Act Discrimination Case
Files, Two new routine uses are
proposed far each system. One would
parmit disclosure ol information to
officinls of stale or local bar associntions
or disciplinary boards or commiitees
when they are Investigaling complainis
against atlorneys in connection with
their ropresentation of a parly before
EEOC. The proposed rouline use in
EEOQC-3, the Title Vil and ADA case
files system, is limited to disciplinary
boards or commiltess under the control
of a slate or local government because
these files are coverad by the
conlidentiality provisions contained in
Title VII, 42 U.S.C. 2000e-5(b} ond 8(e),
and may not be disclosed to members of
the public. Officials of stale or faderal
governmenls ere not membars of the
public. The second new routine use
would permit disclosurs of information
to lederal officials in conneclion with
hiring, issuing a security clearance, or
conducting o background check. The
Commission has delarmined that these
proposed routine uses are compatible
with the law enforcoment purpose of the
syslams of records.

EEQC-5 General Correspondence
Recards. The systom of records was
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amended lo cover all corraspondence
and cammunications, by letter, phone
call, or email, throughout the agency to
reflect the uss of computerized tracking
systems in many offices.

EEGC=7 Employee Pay and Leave
Records, Routine use i was amended 1o
replace the Genaeral Sarvices
Adminisiration with tha Depasiment of
Interlor, EEOC has switched its pay and
leave systam adminisiration from tha
General Servicas Administration to the
Department of the Intarior.

EOC-8 Employee Travel and
Reimbursement Records, Routine uso o
was asmended to replece the General
Services Administration with the
Department of Interior. EEQC has
switched its financin)l management
administralive services from GSA to the
Dapartmeni of the Inierior.

:EOC-9 Claims Collection Records,
Routine use j was amended 1o replace
the General Sarvices Administration
with the Deperiment of Interier. EEOG
has switched Its financial management
administrative sorvices from GSA to the
Dopartmant of the Inlerior,

:EOC=12 Telephone Call Detall
Records. The categories of individuals
und records were amended to include
U.5. governmant phona card holders
and phone card records, including
billing records.

EECUC-13 Employee Identification
Cards. The categarios of racords was
amended to cover proximity card lists
and records throughout the sgency,
where applicable. The system was
previously limited to Headquartars
proximity card holders,

EEOC-15 Internal Harassment
Ingulriss. The Commission approved an
inlernal order governing investigations
of allegations of harassment mado by
EEOC employees. This new system of
records covers current or former EEOC
etmployees’ complaints or reports of
harassmont, witness stalemenls, reports
of interviews, findings and
recommendations, decisions and
corvactive actions token and related
corraspondence and exhibits, Nine
routine uses are proposed for the
system. In addition, It is proposed lo
exempt this system from cerlain
provislons of the Privacy Act pursuant
1o section (k)(2) of the Act. A Nolico of
Proposed Rulemaking is published
saparately in today’s Federal Rogistor
praposing amendments lo EEOC's
Privacy Act regulations that describa
this exemption.

EEQC-16 Office of inspeclor General
Investipative Files. The Office of the
Inspector Genera! has reorganized its
filing system and will be mainlaining its
investigative files by the name of the
individuals who are subjects of

investigations by the Office relating 1o
the programs and oparations of the
EEQC. The Commission is adding a
system of records covaring those files.
Six routine uses ara proposed for the
new system. In addition, it is propased
to oxempt this system of records from
certain provisions of the Privacy Act
pursuant to sections (j){2) nnd?ﬂ)(!) of
the Act. A Notice of Proposed
Rulemaking is published separately in
today's Federal Regisler proposing
amendments to 's Privacy Acl
rogulations thet describe thoss
exemptions,

EEOC-17 Defensive Litigation Files.
The Commission’s Office of Legai
Counsal has upgraded its computarized
tracking system and filing system
covering Its defensive litigotion files and
has created a set of files containing
testlimony, affidavils and declarations
given by individuals during EEOC's
defense of lawsuils brought against the
agency, Consequently, the Commission
is adding a system of records covering
the Office of Legal Counsel’s deflensive
litigation files. The system covers all
documents related (o civil or
administrative Jitigation brought against
the Commiasion, which are retriovable
by tha name of the individual who filed
the lil?ulion or the nome of the
individual witnesses who gave
testimony, affidavits or declarations
during the course of such litigation. Five
routine uses are propased lor the new
syslem.

EEOG-18 Reasonable
Accommodalion Records. The
Commission has issued an internal
order establishing procedures for
Fruviding reasonable accommodalion

or individuals with disabilities under
the Rehabilitation Act of 1873, This new
system of records covers all current and
former EEOC employees and applicants’
raquests far reasonable
accommodations, medicsol records, notes
or records made aboul requests,
dacisions on requasts and records made
to implement ar track dscisions on
requasts, Four routine uses are proposad
for the system.

The proposed routine uses in the four
new systams ol records noled sbove
meet the compatlbility criteria sinca the
information involved is collecled for the
purpose of the applicabla routine uses.
We anticipate that any disclosure
pursuant to these routine uses will nol
rosult In any unwarranted ndverse
affects on personal privacy.

EEOC/GOVT-1 E‘guul E'!up!oymenl
Opportunity in the Federal Governmeni
Complaint and Appeal Recards. The
two routine usas proposed to ba added
to EEOC-1 and EEOC-3, pormitting
disclosure to bar assoclations or

disciplinary boards and lo federal
ogencies when hiring, or conducting
background chacks ot security
clearances are propased to be added 1o
this system as well. They are described
in preator detail above, In addition, the
Commission proposes to add a now
routine use permitting disclosure of
Informstion lo employees of contractors
angaged by an agancy lo carry out the
agency's responsibililies under 29 CFR
pari 1614, Finally, the Commisston
proposes to add a new routine use
permilting disclosure of informetion to
potentiel witnesses during the course of
an investigation, as may be appropriate
and necessary to perform the agency's
functions under 29 CFR part 1614, The
Commission has determined that these
four prugused soutine uses are
compatible wiib the law enforcement
purpose of the system of records.

A complete list of all EEQC systems
of records is published below. The
complete text of the notices follows,

For tho Commission,
Cari M. Dominguez,
Chair,

EEOC Systoms of Recards

EEQC-1  Aguand Equal Pay Act
DiscrimInation Cose Files.

EEQC-2 Altornoy Rofereal List,

EEOQC-3 Title VIl ond Americons With
Disabilitics Act Discrimination Caso
Fllos,

EEOC~ Biogmphical Files.

EEOC-5 Cormspondenco and
Communications.

EEOC-6 Employss Assistunco Program
Rocords.

EEQC-7 Employes Pay and Leave Rocords,

EEOC-8 Employes Travul and
Reimbursemont Recocds,

EEQC~9 Clalms Collection Racards.

EEOC-10 Griovance Recards,

EEOC-11 Rucords of Adverse Actions
Agalnst Nonpoforence Eligibles in the
Excopled Servica,

EEQC-12 ‘Teluphono Call Detell Rocords.

EEDC-11 Employeo Iduntification Cards.

EEQC~14 Employeo Parking Records.

EEOC-15 Inlornn] Hamasmunl Inquiries.

EEOC-1G Qfficy of Inspucior Goneral
Invastigntiva Files,

EEQOC-17 Dufonsive Litigation Files,

EEOC-18 Roasonnble Accommodotion
Rocosds.

EEQC/COVT-1 Equal Employmenl
Opportunity in the Fedoral Government
Complalnt and Appunl Rocords.

EEOC-1

SYSTEM NAME:

Age end Equal Pay Act Discrimination
Case Filos,
SYSTEM LOCATION:

Field Office where tha charge or
complaint of discrimination was filed
(ses Appendix A). Records of
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camplaints fled under saction 321 of
tha Gevernment Employees Righis Act
of 1981 are located in the Office of
Fedural Operations, 1801 L Streol, NW.,
Washinglon, DC 20507, after o hearing
has been requested,

CATEGORIES OF INDIVIUALS COVEHED BY THE
SYSTEM:

Parsona ather than federal employess
and applicants who file charges or
complainis with EEOC alleging that an
employer, employment sgency or labor
organization has viclated the Age
Discrimination in Employment Act of
1967 or the Equal Pay Acl of 1963, or
who file complaints under section 321
of the Government Employees Rights
Act of 1091,

CATEGORIES OF RECORDS IN THE SYSTEM:

This systam contalins the recards
comptled during the investigstion of age
and equal pay discriminalion cases and
during the investigation and hearing of
complaints filed under section 321 of
the Government Employees Rights Act
of 1991. These records inciude:

a. Documents submitled by charging
party or complainant such as charge of
discrimination, personal interview
siatement, and correspondence.

b. Documents submitied by employer
such as statement af position,
correspondence, stetements of
wilnesses, documentary evidence such
as personnel files, records of earnings,
omployee benefit plans, seniority list,
job titles and descripiions, applicant
data, organizational charis, coilective
bargaining agreemaents, petition to
revoke or modlB; subpoena.

c. Records gathered and generated hy
EEOC in the course of its investigation
and, in complaints filed under section
321 of Lhe Government Employees
Righis Act of 1991, during the hearing,
such as lottars of referral to state fair
amployment practices agencies,
correspondonce wilh state fair
employment practicos agencies, witnass
statoments, investigalor's noles,
invastigalive plan, raport of initlal and
exit Interview, investigator's nnalyses of
evidence and charge, subpoenas,
decisions and letiers of delermination,
conciliation agreemants,
correspondence and any additional
evidonce gathered during the coursa of
the investigation.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:
5 U.5.C. 301; 29 U.5.C, 200, 211, 216,
217, 625; 44 U.5.C, 3101; 2 U.S.C, 1220,

PURPOSE(S):

This system is mainiained lor the
purpase of enforcing the prohibitlons
ngainst employmenl discrimination
contained in the Age Discrimination in

Employment Ac, the Equal Pay Act and
saction 321 of the Government
Employess Rights Act of 1891,

ROUTINE USES OF RECOADE MAMNTAINED IN THE
SYSTEM, INGLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

‘Theae records and infarmation in
these records may be used:

a. To disclose pertinent information to
4 federal, state, or local agency or third
party as may be appropriale or
nacessary 1o perform the Commission's
functions under the Ags Discrimination
in Emplofment Act or Equal Pay Act.

b. To disclese infarmation containad
In thase records lo state and local
agencies administering state or local fair
employment practices laws.

¢. To disclose non-confidentlal and
non-privileged Information from closed
ADEA/EPA case files (a file is closed
whan tha Commission has terminaled
its investigation and has decided not ta
sus) to the employer where a lawsuit
hag been filed against the employer
involving that informatlon, to other
smployoes of the same employar who
have been notified by the Commission
of their right under 20 U.5.C. 216 o fle
o lawsuit on their own behalf, and iheir
ropresentativas,

d. Ta provide information 1o a
congrassionsl office fram the record of
an individual in response to an inquiry
from the congressional office mada at
the request of a parly to the charge.

e. To disclose pertinent Information to
the appropriata laderal, state or local
agency responsible for investigoting,
prasecuting, enforcing or implementing
a statule, rule, regulation or order,
where the EEOC becomnes aware of an
indication of a violation or potentia!
violation of ¢lvil or criminal law or
regulation.

. To disclose information o another
federal agency, to a courl, or lo a parly
in litigation before a court or In on
administralive procesding being
conducled by a federal agency when the
government is o party to the judicial or
administrative proceeding.

g. To discloss information to officials
of state or local bar associations or
disciplinery boards or committees when
thay are investigating complaints
against atiorneys in connection with
their representation of a pariy before
EEQC,

h. To disclase lo a Fedaral agency in
the exccutive, legislative, or judicial
branch of governmeni, in response to ils
requast information in conneclion with
tha hiring of an employes, the {ssuance
of a securily clearance, the conducling
of a sacurity or suitability invesligation
of an individual, the ctassifying of jobs,
or the lowful statutory, administrative,

or investigative purposn of the agency to
tha extent that the information is
relavant and necessary to the requesting
agency’s declslion,

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

These rocords are maintained in file
folders and in computer databases,

RETRIEVABILITY;

‘Thasa records are retriavoble by
charging party name, employer nams
and charge number.

SAFEGUARDS:

Papor rocords are maintained in a
secured area to which only authorized
porsannel have access, Access lo and
use of these records is limiled to thoze
persons whose official dulies require
such access, The premises are locked
whan authorized personnal are not on
duty. Access to computerized records is
Jimniled, through use of access codes and
antry logs, to those whose official duties
require sccess.

RETENTION AND DISPOSAL:

Casas thel aro dismissed or closed for
other than no cause are destroyed six
menths joliowing the dste of dismissal
or clesurs. No cause files that are of
value in the developmant of future class
aclion or pattorn and praclice cases ara
retired Lo the Federal Records Centet
ane yoar aftar the dale of the last acllon
and destroyed after thres additional
years. All ather no cause files are
destroyod one year aller the date of the
last action. Negotiated settiement files
are destroyed one year afler the calendar
{anr in which the seltlemant agreement
s slgned or after all obligatlons under
the agreement are satisfied, whichever
occurs luter. Whare monstary benefits
are realized in concurrent Age, Equat
I*ay, end Title VII coses, the file is
destroyed three years after the date of
the lest action. Other files are relired to
the Federal Records Canter ane year
alter the date of the last action,
including action in the federal courts or
the last compliance review (the final
report submitiad by the raspondent sfter
conciliation o indicate compliance) and
destroyed after three additional years,
oxcept landmark cases, Landmark cases
aro translerred to the nearest Federa)
Recards Center two years aftar finnl
court action and offered to the National
Archives ten years after final court
action,

SYSTEM MANAGER(S) AND ADDRESS:

Diroetor of the flield office where the
chargo was filed {see Appendix A}
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Director of the Office of Federal
Operations, 1801 L Strest, NW.,
Weshington, DC 20507,

SVSTEM EXEMPTED FROM CERTAIN PROVISIONS
OF THE ACT:

This system Is exemp! under 5 U.5.C.
552a(k)(2) from subsecticns (c}{3), {d),
lel(1), {e(41(G), (e)(4)(H), (a){4)(1) and ()
of the Aecl.

EEQC-2

SYSTEM NAME:
Attornay Raferral List,

SYSTEM LOCATION:
All District Offices (sve Appandix A).

CATEGORIES OF INGIVIDUALS COVERED BY THE
SYBTEM:

Attorneys who represent plaintiffs in
omployment discrimination litigetion.

CATEGORIES OF RECORDS IN THE SYSTEM;

This system conlains attornoys'
names, business addressea and
telephone numbers, the nature and
amount ol elvil rights litigation
experience, slate and fedaral bar
admission, whether the altorneys have
the capacity and dosire 1o handle class
actions; whether the atlorneys charge
consuitation fees (and how much);
whather the atiornoys will waive the
consultation fee; the types of fee
arrangemonts the atlorneys will accept,
and whother the altorneys speak a
foraign language fluently.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM;
42 U.S.C. 2000e-4(g); 44 U.S.C. 3101,

PURPOSE(S):

This sysiem is maintained for the
purpose of providing charging parties,
upon their request, with inlormation
about local atiornsys who represent
rlainliﬂs in employment discrimination

itigation.

ROUTINE USES OF RECORDS MAINTAINED IH THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

Thesa records and information in
thesa records may ba used:

a. To refer charging parties lo
attornays who handle ritignIInn of
employment discrimination lawsuits,

b. To provide information (o a
congressional office from the record of
on individual in response to an inquiry
from the congrassional office made at
the request of the individual.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISFOSING OF RECORDS N THE SYSTEM:
STORAGE:

Stored on prepared forms, index cards
and computer dalabases,

RETRIEVABILITY:

Indexed alphaboetically by names of
the atlorneys.

SAFEGUARDS:

Access lo this syslem of records is
restrictad to EEOC personnel who have
a legitimate use for the information.
This system is slored in filing cabinets.
Access to computerized records is
limited, through use of access codes and
entry logs, to thase whose official dutles
tequirs access.

RETENTION AND DISPOSAL:

Files are reviewed and updated
annually.

SYSTEM MANAGER(S) AND ADORESS:
Regional Atlorney at each District
Oflice (see Appendix A).

ROTIFICATION PROCEDURE:

Inquiries concorning this systom of
records should be addrossed to the
sppropriate system manager. It is
necessary lo furnish the following
information: (1) Full name of the
individual whose records are requested;
(2} mailing address to which reply
should be sent.

RECORD ACCESS PROCEDURES:
Same as above,

CONTESTING RECORD PROCEDURES!
Samoe as above.

RECORD SOURCE CATEGORIES:

The individual on whom tha record is
malntained.

EECC-3

SYSTEM HAME:

Title VIl and Americans With
Dilsabllillas Act Diserimination Case
Files,

SYSTEM LOCATION:
Field Office whero thoe charge of

discrimination was filed (ses Appendix
A),

CATEGORIES OF INDIVIDUIALS COVERED BY THE
SYBTEM:

Persons, other than ledaral omployess
and applicants, who file charges
alleging thot an employer, smployment
agency, Iabor organization or joint labor-
managemant apprenticeship committse
has violated Title VII of the Civil Rights
Act of 1964 or the Amaricans With
Disabilities Act of 1890, or both.

CAVEGURIES OF RECORDS IN THE SYSTEM:

This syslam contains records
compiled during the {nvestigation of
raca, color, religion, sex, and notiona)
origin discrimination cases and cases of
discrimination agalnst individuals with
disabilities, These records include:

a. Documenis submitted by charging
party, such as chargas of discrimination,
personal interview stalement, medical
records and correspondence.

b. Documents submitted by employer
such as siatament of position,
correspandence, statemonts of
witnesses, documentary avidenca such
as personnel files, racords of earnings,
EEOQ data, employee benefit plans,
seniority list, job titles and descriptions,
apl:nlicant dala, organizational charts,
collective bargaining agreements,
petition to revoke or modify subpoena,

¢, Rocords gathered and generated by
EECC in the coursa of ils investigation
such as letters to stale or local fair
employment practice agencies,
corraspondence with stata fair
employmeni practice agencies, witness
stnlements, investigator's notes,
Investigativa plan, Investigator's
analyses of the evidance and charge,
repart of tnitial and exit interviews,
copy of defarral to slate, subposnas,
decisions and latiers of delermlination,
analysis of deferral agancy action,
conciliation agreaments,
comrespondence and any additional
evidence gathered during the cousse of
the investigation,

AUTHORITY FOR MASNTENANCE OF THE SYSTEM:
5 U.5.C. 301; 42 U.5.C, 2000e-5, -8
and -9; 42 U.5.C. 12117; 44 U.5.C. 3101,

PURPOSE(S):

This system is maintainod for the
purpose of enforcing the prohibitions
apainst amrloyrnant discrlmination
contained n Titlo VII of tha Civil Rights
Act of 1964 and the Americans wilh
Disabilities Acl of 1990,

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in
these recards may be used:

a. Ta disclose partinent information ta
a federa, state, or local agency or third
perly os may be appropriate or
nocessary to perform the Commission's
functions undar Tltle VII of the Civil
Rights Act of 1864 and the Amoricans
With Disabilities Act of 1890,

b, To disclose informatien contained
in these records 1o stale and local
agencios administering state or local fair
employment practices laws.

c. To disclose non-confidential or
non-privileged Information contained in
these records lo the following persons
alter a notice of right to sue has heen
issued:

1. Aggrieved persons and their
atlornoys in case filos involving
Commissioner Chargos provided that
such persons have been nolified of their
status as aggrieved porsons;
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2. Persons or organizalions filing on
behalf of an aggrieved persen provided
that the aggriaved person has given
writien authorization to the person who
filed on his or her bohalf to act as ihe
aggrioved person’s agent for this
purpose, and thelr aliorneys;

3. Employers and their altorneys,
provided that the charging party or
aggrieved parson has filed suit under
Title V11 or the Americans With
Disabilities Act, or both.

d. To provide informatian to a
congressjonal office from the recard of
an individual in response to an Inquiry
from the congressional office made at
the request of a party to Lhe charge.

&. To disclose pertinent Information to
the appropriate federal, state or local
agencies responsible for [nvestigating,
prosecuting, enforcing or implomenting
a slalule, rule, regulation or order,
where EEOC becomes aware of an
indication of & violation or poleniial
violatlon of clvil or crimina! law or
regulation,

I. Ta disclose information to another
federal ngency, to a courl, or to a pariy
in litigation before e court or in an
administrative proceeding being
conducted by a federal ogency when the
government is e party to the judicial ar
administrative proceading,

g. To disclose information 1o officials
of disciplinary boards or commitiees
under the control of a state or local
government when they are invesligating
complainis against attorneys in
connection with their representation of
a parly bafore EEQC,

I. To disclose o a Foderal agency in
the oxacutive, legislative, or judicial
branch of government, in response to ils
requast information in connectlon with
the hiring of an emplaycs, the 1ssuance
of a security cloarance, the conducting
of a security or suitabilily tnvesligation
of an individual, the classifying of jobs,
or the lawful slatutory, administrative,
or investigative purpose of the agency lo
the extent that the informalion is
relovant and necessary to the requesting
agency's decision,

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, AGCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

These records are malntained in file
folders and in computer databases.
RETRIEVABILITY:

These records are rotrievable by
charging party name, employor namo
and chasge numkor,

SAFEGUARDS:

Paper records are maintained ina
secured aron to which enly authorized

personnel have access, Access lo and
use of these records s limitod g those
persons whose offictal duties require
such access, The premises are locked
when authorized personnel are not on
duty. Access to computerized records is
limited, through use of accsss codes and
eniry logs, to those whoso officin] duties
require access.

RETENTION AND DISPOBAL:

Cases that are dismissed or closed for
ather than no cause are destroyed six
months following the date of tflsmlssal
or closure, No cousa files that ere of
value in the development of future class
action or pattern and praclice cases are
retired 1o the Federal Records Center
one year alter the dats of tha last action
and destroyed afier threa additional
years. All other no cause files aro
destroyed ona year aRer the date of the
last action, Negotiated settlement files
are destroyed ane year after 1he calondar
year in which the seitlament agreament
is signed or after a}l obligations under
the agreement are satisfied, whichaver
occurs Jatar. Where manetary benefits
are realized in cancurrent Age, Equal
Pay, Title V1l and Americans Wit
Disabilities Act cases, tha file is
destroyed thres years aftar the date af
the last action. Other files are rotired {0
the Fedaral Records Conler one year
after the date of the last ection,
including action in the federal courts or
the last compliance raview (the final
rapart submitled bi’ the respondent after
conciliation to indicale compllance) and
destroyed afler three addltional years,
excepl landmark cases. Landmark cases
aru iransferred 1o the nearest Faderal
Records Canter two years after final
court action and offared 1o the National
Archivos tan years aRer final court
action.

SYSTEM MANAGER(S) AND ADDRESS:
Director of the field olflce where Lhe
charge was filed,

S8YSTEMS EXEMPTED FROM CERTAIN PROVISIONS
OF THE AGT:

This system is exampt under 5 U.5.C.
552a(k){2) from subsections (c)(3), (d),
(e)(1), (e)4XC), (e)(4)(H), (e)(4)(1), nnd {f)
of the Act.

EEOC~4

EVSTEM NAME:
Biographical Files.

SYSTEM LOCATION:

Offico of Communicatians nnd
Logislative Affairs, Equal Employmaent
Opportunity Commission, 1801 L Street,
NW., Washington, DC 20507,

CATEGORIES OF INDIVIOUALS GOVERED BY THE
SYETEM:

Current and former Commissioners,
General Counsels and Commission
officials.

CATEGORIES OF RECORDS N THE SYSTEM:
Includes for each the name, dete and
Elam of birth, education, employment
istory, and other biographical
information.

AUTHORITY FOR MAINTENANGE OF THE SYSTEM;
44 UU.S.C. 3101, 42 U.5.C. 20008—4.

PURPOSE(S):

This system is maintained for the
purpose of providing Information shout
EEQC officials to members of the
Congress and the public.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records end information in
thesa rocords may be usad

8. To answor public and congressional
inquiries rogarding EEOC
Commissioners, Genaral Counsels and
Commission officlals.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING AND
DISPOSING OF RECORDS iN THE SYSTEM:

STORAGE:

Stared in locking metal fila cablnets
available to office employees and on
computer dalabases,

HETREIVABILITY:

Indexed by last nume aof the
Commissioner, General Counsel or
Commissian official.

SAFEGUARDS:

Files are kept in Lhe Office of
Communicelions and Legislative
Affairs, which is locked evenings,
woakends and holidays. Access lo
computerizod records is limited,
through use of eccess codes and entry
logs, to those whosa officiel dulios
require accoss,

RETENTION AND DISPOSAL:
Maintained permanently.

SYSTEM MANAGER({S} AND ADDRESS:

Director, Office of Communications
und Legislative Affairs, Equal
Employment Opportunity Commissian,
1801 L Stroet, NW., Waslinglon, DC
20507,

NOTIFICATION PROCEDURES:

Inquiries concerning this system of
records should be addressed ta the
syslem munnan. All inquiries should
furnish the full nome of the individual
and the mailing address to which the
reply should be malled.



‘The Commisslon propases to add &
ney sysiem of racords, EEOC-19,
Retalving Fund Registrations, Tha

proposesto kesp a datebase of
informatijn aboul the persongwhe have
attended i% training or technfcal
assistance jrograms. The regtstraticn
information\js used by Revglving Fund
stalf for the Arogram in confieclion with
which it was'acelved andffor mailings

: proposes to add

scordy, EEOC-20,
RESOLVE Progra
is EEQG's interna) alty
resolution program,
Program provides 4 (brum to EEOC
employees for the ifformal resolution of
o variety of workplgke disputes as an
nlternative to the probedures (hat
employees traditignally use lo resolve
dispules, such asthe HEO complaint
process and the pegotidled and
administrative grievanch pracedures,
RESOLVE covefs a variely of common
workplace disputes and iysues, such as
terms and cosditions of elnployment,
requests [or rpasonable acdpmmadation
and allepatighs of employn\ent
discriminatjon. Three reutife uses are
proposed fgr this now systark,

The propiosed routine uses Yor EEQC-
18, Office/of Inspector Genera
Investigafivo Files, and the twd
proposefl new syslems of recoris moet
the comfpatibility criterla since the
informfition involved is collecied
purpoge of the applicable routinoluses.
Woe agiticipats that any disclosure
purspant o thess routine uses will\not
re;? t in any unwarranted adverse
a1iq

Finally, the Commission has amenijed
undlx Ao refloct the current nam\es
addresses of its officos in the field
For the Commission,

ari M. Dominguoz,

A
a

Accordingly, il is proposed that;

1. EEOC-1, Ags and Equal Pay Act
Discrimination Case Files, most reconily
published at 67 FR 49338, 40339 {July
an, 2002), is amended as sel forth belaw,

a L ] L] L] "

. Fie

SYSTEM MANAGER({S) AND AGDRESS:

Director of the office in the field
whore the charge was filed (see
Apfmndix A}, Diroctor of the Office of

d Programs, 1801 L Strest, NW,,
Washinglon, DC 20507. Director of the
Office of Fedaral Operations, 1801 L
Streat, NW., Washington, DC 20507
{only for complainis filed under section
321 of the Government Employees Right
Act of 1991).

2, EEQC-3, Title Vil and Americans
With Disabilitias Acl Discrimination
Caae Filas, most rocontly published at
67 FR 49338, 40341 (July 30, 2002), is
amendad a3 set forth below,

L3 L - L] L]

SYSTEM MANAGER(S) AND ADDRESS:
Director of the office in the fisld
whera the charge was filed (see
Appendix A). Director of the Office of
Fiurd Programs, 1801 L Streel, NW.,
Washington, DC 20507.

Qaneral Investigative Files,
retently published at 67 FR 483238,
4851 (July 30, 2002), is amended fs sat
forth bolow.

g. To diyclose informationfto
authorized\officials of the Pfe
tegrity and
(PCIE) and tha Executive
Integrity and Efliciency (ECIE), the
Depariment of\lustice, apid the Federal
Burenu of Invexigationyfor the purpose
of conducting qialitatfve assessmani
reviews of the Oi{ice Af Inspector
General's investightife operations,

h. Ta disclose Fn grmation lo
authorized officialypl the PCIE and the
ECIE for their pregfargtion of reports to
the President and/the\Congress on the
activitlos of the hspediors General.

4. EEOC/GOVT-1, Edual Employment
Opportunity infthe Fedepal Government
Complaint and Appeal Rkcords, most
recantly publ{shed at 87 b
49354 {July 0, 2002), ia achended as sst
forth below,

Withinfhe agency or depa
where thi complaint of diserin\ination
1, tho system manager 14 tho
of the Office of Equal
ment Opportunity or othe
designaled as responsible
admfnistration and enforcoment of
I employment opportunily laws
regulations within the agancy ar

d w:rlmant.
liere en individual has requested a
earingr-the-apstem-managoroi-hearing

yicld Programs, 1801 L, Street, NW.,
Washington, DC 20507,

Whara an EEO complaint or fina
nebotiated grievance decision has fean
apkealed to EEOC or an individual has
petitioned EEOC for roview of a
declslon of the Merit Systems Prgtaction
Boaryl, the systern manager of thj nppeal
or petition file is the Diroctor, (ifice of
Federgl Operations, 1801 L Strdet, NW.,

Washihgton, DC.

5. EROC-19, Ravolving Funf
Ragistrations, is added as set forih
belaw:

EEQC~19
SYSTEM NA

Revolving lons.
SYSTEM LOCAYIDN:

Rovolving n, Office of
Field Progratns, Equal Efnplayment
Opportunity Commissign, 1801 L Streat,
NW., Washing 0507,

CATEGORIES OF
SYSTEM:
Individuals who ref
EEQC Revolving\Fur/d programs,
courses and conirefices and who
purchase publica}

fj COVERED BY THE

CATEGORIES OF RECON
The system con
titles, campany, grg
naimes, husiness
numbers, email Addrisses, any
reasonable accofnmodation requested,
ond atlendance ase dales. Some
of tha records fnay con\ain Faymnnt
fnlarmalion, the industky of the
company, ang the size df the
establishment.

thasg/records may ba used to:
a. fand mailings lo regisirants ynd
aliefidees advertising futura Revolving
Fuyfd programs.
. 'To provide information to a
gressional office from tho record
thya Individual {n respanse lo on inqliry
fyom that congressionaol offico mada &t
1o requast of that individual.
¢. To disclose information to anoth
edaral agency, to a courl, or toa parl




